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ASSISTANT CITY ATTORNEY (PROSECUTOR)
FULL-TIME 
STARTING PAY: $65,000-$75,000 

Open Until Filled.  First review of applications 3/1/2021.
POSITION

The City of Page is seeking a full-time Assistant City Attorney (Prosecutor).  The Assistant City Attorney (Prosecutor) will primarily prosecute criminal matters in the City’s Municipal Court. The Municipal Court is a limited jurisdiction court operating within the Arizona Court System. The Court adjudicates all criminal misdemeanors, code violations, and traffic violations that occurred within the City’s limits. In addition, the City is currently working to implement a drug court program and the Assistant City Attorney (Prosecutor) will be heavily involved in that program. 
The Prosecutor performs prosecutions through legal research, pretrial hearings, trials (jury and bench), and appellate work to enforce State laws and City ordinances; serves as advisor to Police Department; advises other City departments in interpreting and enforcing City ordinances and other laws; assists the City Attorney with other legal work as required; and performs other duties as assigned.
THE COMMUNITY
Page is perhaps the most iconic outdoor spot in the world. Located in the center of America’s largest concentration of national parks and monuments (the Grand Circle), the opportunities for exploration, fun, and recreation are endless. Page is home to Horseshoe Bend, Antelope Canyon, and Lake Powell.

ESSENTIAL JOB FUNCTIONS

· Works with victims, makes charging decisions and works with law enforcement on investigations and pending matters.

· Prepares and appears for pre-trial conferences and other court hearings, tries jury and non-jury trials. Makes recommendations for sentencing and conditions of release.

· Reviews the file on each case including police reports, previous convictions and motions from defense attorneys; prepares any necessary correspondence.

· Researches caselaw, writes appellate briefs and provides written responses to motions.

· Appears in Municipal Court to prosecute traffic, criminal code and City Code violations; prepares legal pleadings; researches technical and scientific aspects of evidence; negotiates plea agreements; formulates strategies; and interviews and prepares witnesses to testify at trial.

· Advises the Police Department on gathering and presentation of evidence, filing of charges, and other legal matters related to criminal cases. Interviews police officers, inspectors or others presenting evidence for the City.

· Performs legal research to support the State's and City's position in hearings and trials as well as in response to defendant motions. Provides statistical data concerning disposition of cases, researches, writes, and argues appeals to appellate courts and federal courts.

· Reviews cases involving violation of City Code, evaluating and advising on when a case is prosecutable; prepares and prosecutes such cases in Municipal Court; answers questions from the public regarding the City Code.

· Supervises the required notification of crime victims and works with them to explain their rights in the criminal process.

· Drafts legal opinions, memoranda, ordinances, resolutions, and contracts on various subjects as required.

· Reviews adopted and proposed laws, ordinances, codes, rules, and regulations, and advises appropriate officials of recommended actions. 

· Study new legislation and recently decided case law; present summary of changes in law to staff of affected departments; and attend continuing legal education seminars.

· Attend meetings with department officials and employees to discuss legal questions and departmental policies and procedures.

· Researches and responds to public record requests.

· Performs other related duties as assigned. 

QUALIFICATIONS

Education and Experience:

· Juris Doctor degree, and

· Preference of at least one year of related prosecution experience; or
· Equivalent combination of education and experience.

APPLICATION AND SELECTION PROCESS
Open until filled. First review of applications will be March 1, 2021. In order to be considered, applicants must submit a cover letter, resume and complete the City of Page Job Application located at: https://cityofpage.org/departments/human-resources/how-to-apply

Applications will be reviewed for qualifications and selected applicants will be invited to interview.

